Shayleen Wood 
woodsha@tiffin.edu 
210 Richardson Dr. Apt. G

Upper Sandusky Ohio, 43351

419-310-7729

Objective: My objective is to obtain employment within Athletic Administration on the High School level and eventually moving toward the Collegiate level. 

Education:

Upper Sandusky High School: Diploma

Tiffin University: Expected Graduate Year 2015


Major: Bachelor of Business Admin/Sports & Rec,  Mgmt: Athletic Admin    
Minor: Marketing

Sports Management Experience:

Internship, 150 hours: Unpaid


Game Management

· Crowd control

· Set up and Tear down

· Paid Umpires, Referees

· Announced at the events

· Score Keeper/ Music player

· Ticket Operator

· Assisted the VIP's 

Work Experience:
Special Occasions Catering: 
· Maintain and supervise hundreds of people in banquet settings ranging from governmental officials to fantasy dream weddings.
· I am in charge of the strategic loading of nine vans and two box trucks for delivery of catering decorations and food. I am responsible for overseeing that all venues are properly staffed and tasks are delegated to proper staff. I also mind itineraries, making sure that schedules are kept.
· I meet with leaders and assess locations set up and crowd strategy.

· I am CPR certified for Safety first. 
· Beginning at the age of 14, assisting in the kitchen with food preparation. I advanced to preparing entire menus and the decor of the venues.

This job has prepared me for hard-work, patience, and complete commitment to rise up for new challenges that meet my high standard for success.

Activities/ Volunteer service:

· Coached little girls fast-pitch in Upper Sandusky

· Helped at a batting practice for a traveling softball team in Marion, Ohio

· Helped run a Charity slow-pitch softball tournament in Upper Sandusky

· When needed, I helped at High School games for scoreboard or concession stand or ticket selling

Computer Skills:
Word, Excel, Power Point 
